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SAMPLE YJ01 Provider Application (Summer 2017)
*Actual Application must be completed online at RightTrack.StPaul.Gov

Contact Info:

o Organization Name 
o Organization Website 
o Main Contact's First Name 
o Main Contact's Last Name
o Main Contact's Title
o Main Contact's Email Address 
o Main Contact's Phone 
o Fax Number 
o Organization/Business Street Address 
o Street Address Line 2 
o City 
o State 
o Zip Code 
o How many workers are you requesting? 
o How many hour per week are you requesting (per worker)? 
o Start Date 
o End Date 

Position Info: (Job descriptions will be entered in at a later date).

o Position 1 Title & Worksite Location 
o Number of Right Track Workers Requested 
o Hours Per Week Requested (per worker) 
o Position Description/Duties
o Prerequisites (age, driver’s license, HS diploma or GED, etc.)
o Other prerequisites
o Main Supervisor’s First Name
o Main Supervisor’s Last Name
o Main Supervisor’s Email Address
[bookmark: _GoBack]o Is there anything else we should know about this position?
o If needed, please add an additional description
o Position 2 Title & Worksite Location 
o Number of Right Track Workers Requested 
o Hours Per Week Requested (per worker) 








o Position Description/Duties
[image: ]o Prerequisites (age, driver’s license, HS diploma or GED, etc.)
o Other prerequisites
o Main Supervisor’s First Name
o Main Supervisor’s Last Name
o Main Supervisor’s Email Address
o Is there anything else we should know about this position?
o If needed, please add an additional description
o Position 3 Title & Worksite Location 
o Number of Right Track Workers Requested 
o Hours Per Week Requested (per worker) 
o Position Description/Duties
o Prerequisites (age, driver’s license, HS diploma or GED, etc.)
o Other prerequisites
o Main Supervisor’s First Name
o Main Supervisor’s Last Name
o Main Supervisor’s Email Address
o Is there anything else we should know about this position?
o If needed, please add an additional description



If there are any additional positions you want to request, please email asha.shoffner@ci.stpaul.mn.us by 11:59pm on January 15, 2017 with the following: job title, number of workers per position, and number of hours per week (per position), worksite name, a brief description of job duties, and any prerequisites for the position. 
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Organization and Staff Info/Worker Experience, Qualifications: 

o Briefly describe your organization’s mission and goals.
o Briefly describe why you want to host Right Track workers for the Summer of 2017.
o Describe any worksite orientation activities you will conduct with your Right Track workers. 
o Will your Right Track YJ01 worker receive any extra training or career development opportunities during the summer? If so, please describe. 
o What skills (technical skills and/or “soft” skills) will your Right Track YJ01 worker gain by working at your site? 
o What opportunities will your Right Track YJ01 worker have for leadership and to document/present their accomplishments from their summer job experience? 
o Is there an opportunity for Right Track workers to get hired on directly by your organization/worksite after the summer?  If so, please describe.
o How will you help your Right Track YJ01 worker connect their summer work experience to future career goals? 
o Describe the qualifications of the staff who will be supervising your Right Track YJ01 worker. Include any training in supervision, youth development, trauma informed care, and/or racial equity. 

Situational Questions: 

o One of your Right Track workers comes up to you and says they are uncomfortable with the transphobic language their peers are using at work.  What do you do? 
o Your Right Track worker tends to do the bare minimum of the required work.  They don't do a poor job, but they don't an exceptional job either.  What do you do?
o A customer/patron/community member says something rude to your Right Track worker in passing.  You overhear it, but your worker doesn't say anything about it.  What do you do?


This is a sample application to assist you in planning. The actual application is online at: http://righttrack.stpaul.gov/yj01-provider-application-summer-2017/

Any organization interested in hosting YJ01 workers for the summer of 2017 must submit a completed online application no later than 11:59pm on January 15, 2017.
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