Resume Template
First Name Last Name
12 Sample Street, Town or Suburb, State ZIP 
Home no: (XXX) XXX-XXXX 
Mobile no: (XXX) XXX-XXX 
Email: email@address.com

Education 
Name of High School, City/Town 
Currently in [insert year or grade]
Work Experience
Position Title, Organization Name, City, Date Started (Month & Year) – Date Completed (or Present)
· Duty, responsibility, or accomplishment
· Duty, responsibility, or accomplishment
· Duty, responsibility, or accomplishment

Position Title, Organization Name, Saint Paul, Date Started – Date Completed
· Duty, responsibility, or accomplishment
· Duty, responsibility, or accomplishment
· Duty, responsibility, or accomplishment

Volunteer Experience 
Position Title, Organization Name, City, Date Started – Date Completed
· Duty, responsibility, or accomplishment
· Duty, responsibility, or accomplishment
· Duty, responsibility, or accomplishment

Skills 
Skill: Explanation and/or examples
Skill: Explanation and/or examples
Skill: Explanation and/or examples

Achievements 
· Award/Certification - Year
· Award/Certification - Year
[bookmark: _GoBack]
Interests and Activities 
· Activity – Date Started – Date Completed
· Activity – Date Started – Date Completed


